
Excelsior Springs Community Center Job Description

Title: Kids Club Attendant 

Status: Part-time

Summary: Under the supervision and direction of the Youth and Family Coordinator the Kids Club Attendant is to 
provide quality care to children 12 weeks to 8 years of age who participate in the child watch while the parent(s) is 
using the facility. The Kids Club Attendant is expected to emphasize member service, character development and 
to work with membership retention and promotion.

Minimum Qualifications

� Must be  at least 16 years of age
� Must be able to reflect a positive image and attitude.
� Must have ability, desire, and basic skills to work with children.
�  Must have the ability to relate to people on all levels in a friendly and consistent manner.
�  American Red Cross certifications:

� Current First Aid
� Current CPR/AED for the Professional Rescuer OR Adult/Child/Infant CPR and AED
� Current Administering Emergency Oxygen

� Sensitivity to individuals representing a variety of family, cultural, and socio-economic backgrounds

Physical Demands

The physical demands described here are representative of those that must be met by an employee performing 
the essential functions of this job. Individuals may need to sit or stand as needed. The job may require walking 
primarily on a level surface periodically throughout the day. Reaching above shoulder heights, below the waist or 
lifting as required to pick up small children or store materials throughout the workday. Proper lifting techniques 
required.

General Responsibilities 

� Attend any required departmental trainings.
� Maintain a safe environment for children.
� Interact with children on their level of understanding.
� Provide activities, arts and crafts, and group games.
� Follow good health practices including; changing diapers, washing hands, cleaning play surfaces and toys, 

and attending to runny noses and mouths, etc.  
� Greet each child and parent as they arrive and leave.
� Assist with department programs and events.
� Maintain records of children participating in program.
� Notify appropriate staff of any unsafe conditions, needed repairs, complaints, accidents, or injuries 

immediately.  



� Know and understand the child watch area for safety reasons along with emergency procedures of the 
building.  

� Responsible for injury/accident reporting procedures.
� Assist in the recruitment of participation for all classes and programs.
� Current knowledge of all areas of training and certifications as well as employee handbook. 
�  Attend community functions and events to promote as needed.
� Maintain a safe, clean, and well organized area.
� Other duties as assigned by supervisor.

Grade TBD


