
Job Title: Water Aerobics Instructor

Department: Community Center

Job Summary: Under the supervision of the Aquatics Manager, the Water Aerobics 
Instructor provides a safe and effective workout to participants of varying fitness levels.    

Major Duties:
� Strongly recommend professional certifications that pertain to water exercise and 

fitness. 
� Adapts teaching approach to the experience and ability of participants.
� Teaches scheduled classes, beginning and ending on time; provides adequate warm-

up, exercises, stretching, and cool down.
� Instructs participants on effective workout methods, explains proper techniques, 

demonstrates exercises, identifies different muscle groups, and teaches appropriate 
methods to strengthen specific muscles.

� Prepares appropriate equipment, music, and handouts for each class.
� Responsible knowing and assisting in preforming the Emergency Action Plan (EAP). 

As well as assisting lifeguards during transition times and emergencies.
� Responsible for renewing all required certifications. Instructors are also encouraged 

to continue their aquatic education through additional trainings.
� Prevents accidents and eliminates or minimizes hazardous situations.
� Educates and informs patrons of the rules and regulations of the facility.
� Presents professional appearance and attitude at all times and maintain a high 

standard of customer service.
� Maintains job-related skills at a high level.
� Completes all required reports and records in a timely fashion and submit them to 

Aquatics Manger and/or Aquatic Program Assistant.
� Maintains a clean, safe, and sanitary facility.
� Performs all other related duties as assigned.

Knowledge Required for Positon:

� Current American Red Cross CPR certification.
� Current American Red Cross First Aid certification.
� Working knowledge of human anatomy, kinesiology, and training principals.
� Strong communication and customer service skills.
� Ability to follow verbal and written instructions.
� Ability to maintain good physical condition, as well as professional work-related 

practices – safety, alertness, dependability, responsibility, initiative, courteousness, 
good judgment, cleanliness, endurance, and ability to work with all ages.



Guidelines: Guidelines include the city employee handbook, county health codes, 
American Red Cross Water Safety Instructor certification, First Aid training, the city 
policy and procedures manual, the community center policy and procedures manual, 
and safety rules. 

Complexity: The work consist of varied duties related to providing recreational 
swimming activities for the citizens of Excelsior Springs. 

Scope and Effect: The purpose of this position is to provide an organized program that 
promotes health and wellness for the citizens of Excelsior Springs. Successful 
performance helps ensure the provision of recreational opportunities and an improved 
quality of life for the citizens of Excelsior Springs. 

Personal Contacts: Contacts are typically with co-workers, class participants, 
representatives of other city departments, representatives of sports associations, and 
the general public. 

Purpose of Contacts: Contacts are typically to resolve problems and provide services. 

Physical Demands: This work is typically performed while intermittently sitting, 
standing, stooping, walking, bending, or crouching. The employee frequently lifts light 
and heavy objects, and uses tools or equipment requiring a high degree of dexterity.  
The employee must have a high degree of energy, by physically fit, and have the 
endurance to complete the workout. Must be able to project voice over the noise of the 
pool to ensure that the participants can hear the instructor.

Work Environment: The work is typically performed in a pool environment, office, gym, 
or outdoors where the employee may be exposed to noise, dust, dirt, grease, 
machinery, with moving parts, contagious or infectious diseases, irritating chemicals, 
and cold or inclement weather. The work requires the use of protective devices such as 
masks, goggles, or gloves. 

Grade: TBA


